
Position Classification
Class Title

Police Chief

Characteristics of the Class
Under general direction of the City Clerk/Supervisor plans, organizes, directs, and coordinates
the activities of the police department in the enforcement of laws and ordinances, the prevention
of crime, and the protection of life and property. Performs related duties as required.

Examples of Duties or Responsibilities of the Classification
(Examples of duties or responsibilities are not to be construed as describing what the duties or responsibilities of any position
shall be and are not to be construed as limiting the appointing authority's ability to add to or otherwise alter the duties and
responsibilities of a position. The use of an individual expression or illustration as to duties or responsibilities shall not be
regarded as excluding assignment of others not mentioned which are of similar kind or quality)

Under general administrative direction from the City Clerk,

CHIEF OF POLICE (KACP 3.2, 4.1)
• The Chief of Police is the executive head of the Police Department. The general

administration and control is vested in the Chief of Police, who shall be responsible for
the government, efficiency, and general good conduct of said Department.

• The Chief of Police in the exercise of his/her duties shall have the power to prescribe,
formulate, and enforce policy, procedure, and rules and regulations for the government
of the Department, none of which shall be inconsistent with the ordinances of the City,
laws of the State, or any other written policy of the Department.

• The Chief is ultimately responsible for the proper and efficient enforcement of all laws
and ordinances which the police Department is authorized to enforce.

• It shall be the responsibility of the Chief of Police to cause the public peace to be
preserved and enforce all the laws and ordinances of the City.

• Whenever any violation shall come to his/her attention he/she shall cause a complaint
and investigation to be made for the successful prosecution of the offender or offenders.
He/she has the authority to delegate such orders to the employees of the police
Department as he/she may deem proper, but the orders shall conform to the law. All
such orders shall remain in effect until rescinded.

• He/she shall submit a fiscal budget to the City Commission describing the Department's
needs and their proposed goals and future needs.

• The Chief of Police shall discharge the responsibility imposed on his/her office and shall
require the employees of his/her office to do the same.

• The Chief of Police shall make all appointments and promotions in the Department
subject to the confirmation of the Mayor and City Commission.
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Typical Working Conditions and Unique Physical Requirements
(Persons employed in this classification will typically perform their primary job duties under these conditions. However, these
conditions may change on occasion in performing the duties of an individual position)

Depending on the duties being performed, on-duty time is spent in the office, police cruiser or
outdoors. Must respond to calls in all weather conditions and in any type of terrain. Extreme
physical exertion may be required in the pursuit and apprehension of criminal suspects and
prisoners. Extreme mental stress due to danger to self or others may also occur due to nature of
position.

MINIMUM QUALIFICATIONS
Training and Experience

Graduate from an accredited high school or equivalent (GED) supplemented by five (5) years of
responsible, professional law enforcement experience, with at least two (2) years experience in
a supervisory position. A bachelors degree in law enforcement from an accredited college or
university may be substituted for up to two (2) years of required experience. Successful
completion of Certified Peace Officer training administered or approved by the Department of
Criminal Justice Training. Must comply with annual in-service training requirements mandated
by KRS 95.955

Special Licensing Requirements

Valid driver's license
Certified Peace Officer

Special Knowledge, Skills and Abilities

Extensive knowledge and application of federal, state, and local laws and ordinances. Extensive
knowledge of the principles and practices of modern police administration, organization, and
operation as applied to field patrol activity, traffic control and safety and criminal investigation.
Extensive knowledge of the use of police records and their application to the solution of police
problems. Administrative, supervisory and analytical abilities. Ability to establish and maintain
effective working relationships with employees, other officials and the general public. Physical
and intellectual ability to perform duties effectively in high stress situations- Effective written and
verbal communication skills. Ability to maintain important records efficiently and accurately, and
to prepare clear, concise reports from this information.

Overtime Status

Non-exempt


